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	FELLOWSHIP ONE

Database Access Request


The criteria used for granting access to the database must be based on the principle of “least privilege” whereby authorized users will only be granted access to information which is necessary for them to carry out the responsibilities of their current role or function.  



New User Account Information:

Name: ___________________________________ Position Title: __________________

Department: ______________________________ Ministry: ______________________

Classification: ___ Employee    ___ Contractor    ___ Vision Partner ___ Volunteer
Phone: _________________________   E-mail: _______________________________ 
Reason for Access (please be specific when describing duties and responsibilities):  

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Delete User Account Information:

Complete this section to request access removed for users who are changing roles or transferring. 

Name: _____________________________ E-mail: _______________________________
Anyone authorized to have access to Faith Chapel’s membership database through Fellowship One should adhere to the following guidelines:

1. Access – Your password and access ability to database information should NOT be shared with anyone.  Each person will have his/her own password and must receive authorization to access the database. 

2. Confidentiality – All information contained in the database should remain confidential and should NOT be shared with anyone.

3. Purpose – Access to the Fellowship One database is for the sole purpose of Faith Chapel.  Information should not be used to obtain business contacts, personal or any other unauthorized purposes. 
Violation of this policy shall result in database access being revoked. Further action may be taken if an individual’s rights are harmed by the violation. 
Please notify Faith Chapel if you become aware of any loss, theft, or unauthorized use of your user account by emailing fellowshipone@faithchapel.net.  It is essential that we safeguard the integrity of our data.

Approval Signatures: 
__________________________________________________ ____________________

Employee / Volunteer                                                                                 Date

__________________________________________________ ____________________

Department Manager / Director                                                                  Date
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